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MonoXxeHue
0 WKonbHOU 6ubnmnoteke MKOY «HoBoKasakeHTcKasa COLL»

I. O0umue noJioKeHUus

1. bubGnuoreka ydacTByeT B y4eOHO-BOCIUTATEIBHOM IIpoliecce B LEJsX
oOecreyeHus: MpaBa Y4YaCTHUKOB 00pa3oBaTesbHOrO Impolliecca Ha OecriaTHoe
MoJib30BaHKe OUOINOTeUHO-UH(MOPMAIIMOHHBIMU PEeCYpPCaMHu.

2. JlesTenbHOCTh OMONMOTEKM OCYLIECTBISETCS HAa OCHOBE €XKErOJHOrO
riaHa padoThl.

3. llenu mKombHOW OHMOIMOTEKH COOTHOCSTCS C LEJISAMH  IIKOJIBL:
dbopmupoBaHue 001eH KyJIbTYphl JHYHOCTH OOY4YaIOIIUXCS Ha OCHOBE YCBOEHHS
00s13aTeIBHOT0O MUHHUMYMa COJIep)KaHUsl 00Le00pa3oBaTeIbHbIX MPOrpaMM, HX
ajanrtauusl K )KM3HU B OOIIEeCcTBe, CO3[JaHhe OCHOBBI JJII OCO3HAHHOT'O BbIOOpaA U
MOCHeAyIOIIero OCBOeHUs MPOeCcCHOHATBHBIX 00pa30BaTENbHBIX MPOTrpamM,
BOCIMTAaHHUE IPaKIaHCTBEHHOCTH, TPYAOJIIO0Hs, yBaXEHHUs K IpaBaM U cBOOOJam
yelloBeKa, JIIOOBHM K OKpykarolleid mnpupone, Poaune, cembe, (hopmupoBaHHe
310pOBOT0 00pasa KU3HHU.

4. IllkonpHas OuOIMOTEKAa PYKOBOJCTBYETCS B CBOEH JI€SITEIbHOCTH
denepanbHBIMU 3aKOHAMU, YKa3aMH U pacriopsbkenusiMu [lpesuaenta Poccuiickoii
Oenepannu, MOCTAHOBICHUAMHU U pacriopsikeHussMu [IpaButensctBa Poccuiickoit
Qenepauuu, peiieHus MM MuHuctepcTBa oOpa3zoBanusi Pocculickoir ®enepauuu,
VMHCTPYKLMSIMU, YCTABOM IIKOJbI, TIOJIO)KEHUEeM O OMOJIMOTeKe, yTBep)KIEHHBIM
JUPEKTOPOM ILKOJIBI.

S. JlesiTeNnbHOCTh IIKOJBHOM OWONMOTEKM OCHOBBIBAE€TCS Ha MPUHIUIIAX
JIEMOKpPaTUH, T'yMaHH3Ma, OOIIEeNOCTYITHOCTH, IMpUOpUTETa O0OIleyeIoBeyecKUX
LIEHHOCTEH, IPayKIaHCTBEHHOCTU, CBOOOHOTO Pa3BUTHSI TUUHOCTH.

6. [Topsinok mosib30BaHUSI UICTOYHUKAMU WH(OpPMALIMU, TIEpeueHb OCHOBHbIX
YCIIyI ¥ YCJIOBHUSI UX MpeAoCTaBleHus ornpeaenstorcs [lonoxeHneM o LIKOJIbHOU
oubnmoreke u  [lpaBunamMu  TOJB30BaHUS  LIKOJNBHOM  OUONIHOTEKOM,
YTBEPXKAECHHBIMU JUPEKTOPOM IIKOJIbI.

7. Illxoma HeceT OTBETCTBEHHOCTh 3@ JOCTYIHOCTb M  KayecTBO
OuOIMOTeYHO-UHPOPMAIIMOHHOTO 00CTYKUBaHHS OMOTUOTEKH.

8. OpraHu3zanus 0o0CIyKMBaHWs y4aCTHHKOB 00pa3oBaTejbHOro mpoiiecca
MPOU3BOJUTCA B COOTBETCTBUM C TIpaBWJIaMH TEXHUKH O€30MacHOCTH U
IPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMU TpeOOBaAHUSIMHU.

II. OcHoBHBIE 3a1a4H

9. OCHOBHBIMH 3a1a4aMH IIKOJILHON OUOIIMOTEKU SIBIISFOTCS:

a) oOecrieyeHWe  ydacTHMKaM  oOpa3oBaTellbHOTO  Tpoliecca —
00y4YaroIuMcsi, MeJarorn4eckuM padOTHUKAM, POAUTENsSIM (UHBIM 3aKOHHBIM
NpeacTaBUTeNsIM) oOydarommxces (najnee — MOJNb30BaTelisiM) — JIOCTyNa K
UHQOpMAIMM, 3HAHUAM, HJIESAM, KYJBTYPHBIM [EHHOCTSM  TIOCPEICTBOM
UCIOJIb30BaHUS OMOTMOTEYHO-HH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HA PA3IAYHBIX



UCIIOJIb30BaHUsI OMOIMOTEYHO-UH(OPMAITMOHHBIX PECYPCOB IIKOJIbI HA Pa3IHYHbBIX
HOCUTENSAX: OyMaXHOM (KHW)XKHBIA (GOHI, (GOHA MepUOAUYECKUX W3IaHHMH);
KOMMYHUKAaTUBHOM (KOMIBIOTEPHBIE CETH) U UHBIX HOCUTEJISX;

0) BOCIIMTAHUE KYJIbTYpPHOTO M TPaKIAHCKOTO CaMOCO3HAHHS, MOMOIb B
CoLMaIM3alUu 00y4aroLIerocsi, pa3BUTUH €r0 TBOPUYECKOTO MOTEHIHAIA;

B) (hopMHpoOBaHHE HABBIKOB HE3aBUCHUMOI0 OHUOIHMOTEYHOIO IMOJIH30BATENIS:
o0y4eHHe NIOUCKY, 0TOOpY U KPUTUYECKOH OolleHKe HH(OpMalIny;

I') COBEpLIEHCTBOBAHME MPEIOCTABISEMBIX OMOIMOTEKOW YCIYr Ha OCHOBE
BHEJIPEHUS] HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHMH W  KOMIIbIOTEpU3alUU
O1OIMOTEeYHO-UH(POPMALIMOHHBIX  IPOIECCOB, (GOpMHUpPOBaHHE  KOMGOPTHOM
OUOIMOTEYHOM Cpeibl. *

II1. OcHoBHBbIE PYyHKIHH

10. [Inst peann3aliiv OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) popmupyet Gona 6UOIUOTEHHO-UHGOPMAILIMOHHBIX PECYPCOB IIIKOJIBI:

* KOMIUIEKTYeT YHHUBepcaibHbId (OHA Yy4eOHBIMH, XYIO0’KECTBEHHBIMH,
HAay4YHbIMHM, CIPAaBOYHBIMH, T[EJarori4eCKUMM ¥  HAYYHO-TIOMYJISIPHBIMU
JOKYMEHTAMH Ha TPaJAULIMOHHBIX U HETPAJUIIMOHHBIX HOCUTENSX UHPOPMALIHH;

* IONOJHsIET POoHA UHPOPMALIMOHHBIMU pecypcaMu ceT MHTepHeT;

0) co3naet HHGOPMALIMOHHYIO TTPOIYKIIHIO:

* OCYILECTBIISIET AHAIUTUKO-CUHTETUUECKYIO NlepepaboTKy HH(opMaIuu;

* OpPraHu3yeT U BeleT CIPaBOYHO-OMOIMOrpauUecKuii anmapar: KaTajlord
(andaBUTHBIM, cHUCTeMaTHUYECKUI), KapTOTEKH (CHCTEMATHYeCKYyH KapTOTEKY
CTaTel, TeMaTUYeCKHUe KapTOTEKH ), SJIeKTPOHHBIN KaTajor;

* obOecrieurBaeT MH(DOPMUPOBAHME I0JIb30BaTENIed 00 WHGOPMAIMOHHOM
POAYKITUH;

B) ocyllecTBiseT nudpdepeHupoBaHHOE OUOIMOTEUHO-UH(POPMAIIHOHHOE
o0ciy)KUBaHHE 00yYarOIHXCS:

* opraHusyer oOydyeHMe HaBbIKaM HE3aBHCHMOTO OMOJIHOTEYHOIO
N0JIb30BaTelsl U MOTpeOuTeNs HHPOPMAaLIMK, COACHCTBYEeT HHTErPallul KOMILIeKca
3HaHMH, yMEHUHN U HAaBBIKOB paboThl ¢ KHUTOK U WHbOpMaIuei;

* OKa3blBaeT MH(MOPMALMOHHYI0 TMOIACPKKY B pEUIeHWHd  3ajad,
BO3HUKAIOLIMX B IIpolLecce UX Y4eOHOW, caMooOpa3oBaTeIbHOW M OCYTOBOM
NeSITeNIbHOCTH;

r) ocyuiecTBisieT auddepeHIMpoBaHHOEe OUOIMOTEUHO-UH(MOPMAIIHOHHOE
o0cyKUBaHKe MeAarornieckux paboTHUKOB:

* BbISBJISIET WMH(GOPMAIMOHHBIE MOTPEOHOCTH M YAOBJETBOPSIET 3aMpPOCHI,
CBsI3aHHBIE ¢ 00y4YeHHEeM, BOCTIUTAHUEM H 37I0POBbEM JIeTEH;

* BBISBIIAET UH(POPMALIMOHHbIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alpOChl B
00J1acTH Me1aroruyeCKuX MHHOBAIUI U HOBBIX TEXHOJIOTHM;

* couecTByer  Ipo¢eCCHOHANbHOH  KOMIIETEHILIMM,  ITOBBIIICHHIO
KBaJIM(DUKALIUHU, TIPOBEJICHUIO aTTEeCTALHH;

e co3gaer 0OaHK menarornyeckoil MHMOPMAIMM KaK OCHOBHI €IHHOI
MH(MOPMAIIMOHHON CITy)KOBbI 00111e00pa30BaTENHLHOIO YUPEKIEHHS, OCYIIECTBIISET
HaKOIJIEHHE, CUCTEMATU3ALIMIO HH(OPMALIMU 110 IpeIMeTaM, pa3je/iaM U TeMaM;



* OpraHu3yeT JIOCTyN K OaHKy megaroruueckoi MHGOpManMu Ha JTIOOBIX
HOCHTEJISX; IPOCMOTP 3JIEKTPOHHBIX BEPCHH MeJarorHuecKuX U3 IaHui;

* OCYILECTBISET TeKyllee MH(OPMHUpOBaHUE (IHM HHMOPMAIKH, 0030pHI
HOBBIX TMOCTYIUIEHUH W IyOJIUKaLuii), ”HOOPMUPOBAHHE PYKOBOJACTBA IIKOJbI MO
BOITPOCAM yTpaBjieHUs: 00pa30BaTeIbHBIM MPOIIECCOM;

*  CHOCOOCTBYeT  MNPOBENCHUIO  3aHATHH N0  (OPMHUPOBAHHUIO
MH(OPMALMOHHON KYJIbTYPBI;

1) ocymecTBiseT AuddepeHInpoBaHHOe OUOIHOTEYHO-UH(POPMALIMOHHOE
o0cmy)XMBaHHe poauTeseil (MHBIX 3aKOHHBIX [IPeICTaBUTe el ) 00y atoIHIXCs:

* YIOBJIETBOPSET 3allpOChl IIOJb30BaTelled W HWH(MOOPMHPYET O HOBBIX
MOCTYIJICHUSIX B OUOIHOTEKY; *

* KOHCYJIbTUPYET 10 BOIIPOCAM OpPTraHU3allMKi CEMEHHOTO YTEHHS, 3HAKOMUT
¢ nHpopManKel 0 BOCIIMTAHUIO IE€TEH;

* KOHCYJIBTUPYET 110 BOIIPOCaM y4eOHbIX U3JaHHH JUIst 00yYaroiXCs.

IV. Opranusanus 1esiTeJIbHOCTH OHOTHOTEKH

11. IxonpHast 6uOIMOTEKA TIO CBOECH CTPYKTYpe IENUTCS Ha abOHEMEHT,
UUTAIBHBIM 3all, OTAE] YYEeOHHUKOB U OTAeN MEeTOAMYECKOH JUTEpaTyphl IO
npeaIMeTaM.

12. bubnnoreuHo-uHdopMamoHHOE OOCITY)KHBAaHHWE OCYLIECTBISETCS Ha
OCHOBE OMOIMOTEUHO-UH(DOPMAILIMOHHBIX PECYPCOB B COOTBETCTBUH C YUEOHBIM U
BOCIMTATEIbHBIM IUIAHAMHM ILKOJIBI, IPOrPAMMaMH, NMPOEKTaMH U IJIAaHOM PabOThI
LIKOJIbHOUM OMOIHOTEKH.

13. B mensx obecriedeHuss MoOAepHHM3ALMH OUOIMOTEKH B YCJIOBUSIX
vuHpopMaTu3au  oOpa3oBaHHs W B Npelenax CpeiCTB,  BbIAEISEMBIX
YUpeIUTENSIMH, IIKOJIa o0ecreyrBaeT OMOIHOTEKY:

* rapaHTUPOBAHHBIM (UHAHCHPOBAHHWEM KOMIUIEKTOBAHHUS OUOIMOTEYHO-
MH()OPMALMOHHBIX PECYPCOB (B CMETe YUpeKIeHHs BHIBOJIUTCS OTEIBHO);

* HEOOXOJMMBIMHU CIy’)K€OHBIMH M IPOHM3BOJACTBEHHBIMU TOMEILICHHSIMH B
COOTBETCTBHM CO CTPYKTYpOH OHOIMOTEKM ¥ HOpPMAaTHBAMH II0 TEXHHUKE
0€30NaCHOCTH AKCILUTyaTallid KOMIILIOTEPOB (OTCYTCTBHE BBICOKOW BIIQKHOCTH,
3a0BIJICHHOCTH  TIOMEIIEHHUsl,  KOPPO3UOHHO-aKTHBHBIX  IpPUMeced MM
3JICKTPOIIPOBOSAIIEH MU ) U B COOTBETCTBUH ¢ nostoxeHusimu CanlIuH;

* TEJICKOMMYHHUKAIlMOHHOW M KOMUPOBAJIbHO-MHOXXHTEILHOM TEXHUKON M
HEOOXOMMBIMH ITPOTPAMMHBIMH MTPOIYKTAMHU;

* PEMOHTOM H CEPBHCHBIM OOCIy’)KMBaHHUEM TEXHUKH H 00OpYIOBaHHS
OMOINOTEKH;

* OMOIMOTEYHOM TEXHUKOM M KAHIEISPCKAMHM IIPHHAIEKHOCTIMH.

15. Illkosa co3naet ycnoBUs Il COXPaHHOCTH armaparypbl, 000py10BaHUS
U UMylllecTBa OMOIHOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAa4eCTBO KOMILIEKTOBAHHUS
OCHOBHOrO  (hoHga OMONMOTEKH, KOMIUIEKTOBaHHe y4eOHOro (oHIa B
COOTBETCTBHU C (pefiepanbHbIMU NEPeYHIMHU YUeOHHUKOB M Y4eOHO-METOAUUECKIX



U3JJaHUH, CO3JaHue HEOOXOAUMBIX YCIOBUHN ISl AeSITEIbBHOCTH OUOJIMOTEKH HeceT
JUPEKTOP LIKOJIBI B COOTBETCTBUH C YCTABOM IITKOJIBI.

17. Pexum pabGoThl LIKONBHOM OMONMMOTEKH ONpeaesseTcss 3aBeayHOLIHM
Oubnuotexoil (6ubIMOTEKapeM) B COOTBETCTBHH C IMpaBUJIaMH BHYTPEHHETO
pacrnopsiika LIKOJIBI.

) V. ¥Ynpasaenne. lHITaTsi

18. YnpaBneHue mKOIbHOU OMOIUOTEKOM OCYIIECTBIISIETCS B COOTBETCTBUU
¢ 3akoHozarenbcTBOM Poccuiickoit denepanvivi ¥ yCTaBOM IIKOJIBI.

19. OOuiee pyKOBOJACTBO JEATEIBHOCTHIO  IIKOJBHOW OHOIHOTEKH
OCYILIECTBIISIET TUPEKTOP IIKOJIBI. '

20. PykoBoACTBO WIKOJIBHOW OWOJMOTEKOW OCYIIECTBISET 3aBeayHOLIUi
oubnuorexoit (OuOGMMOTEKaph), KOTOPBI HECeT OTBETCTBEHHOCTh B IMpejeiax
CBOEH KOMIIETEHLMHU Iepes OOLIECTBOM U JUPEKTOPOM IIKOJIbI, O0YUYarOIUMHCS,
UX POIUTENSIMU (MHBIMM 3aKOHHBIMU TNPENCTABUTENSIMU) 3a OpPraHU3alUui0 U
pe3yJIbTaTbl  JNEATEIbHOCTHM LIKOJbHOM OUOJIMOTEKM B  COOTBETCTBUU C
(YHKLHOHAJIBHBIMU O0S3aHHOCTSIMH, MPEAYCMOTPEHHBIMH KBaTH()HUKAIIMOHHBIMH
TpeOOBaHUSMHU, TPYAOBBIM JJOTOBOPOM U YCTaBOM IIKOJIBI.

21. 3aBenytomuii 6ubIHOTEKOH (OMOIHMOTEKAaph) Ha3HAYAETCS JUPEKTOPOM
ILKOJIbI, MOXET SBISATHCA WICHOM IeAarormiyeckoro KOJJIEKTHBA U BXOJUTH B
COCTaB I1e1arOrM4ecKoro coBera 0011e00pa3oBaTeIbHOIO yUPeKACHHUS.

22. Ilopsgok  KOMIUIEKTOBAaHUS  IITara  IIKOJIBHOW  OWOIHMOTEKH
peraaMeHTUPYEeTCsl yCTaBOM IIIKOJIBI.

23. B wmensx obGecnedyenus auddepeHIUpOBaHHONH pabOThl MIKOJBHOM
OUONMMOTEKH MOTYT BBOAWTHCS JIOJDKHOCTH: 3aBEeAYIOUIUH  OHUOIHMOTEKOH,
OoubauoTeKaph.

VI. IIpaBa u 00si3aHHOCTH OMOJIHOTEKH

24. PabOTHUKY IIKOJIBHOM OUOJIMOTEKH UMEIOT MPaBo:

a) CaMOCTOSITEJIbHO BbIOMpPaTh (hOPMBI, CpeAcTBa U METOMbl OHOJIMOTEYHO-
MH(QOPMALIMOHHOTO  00CIy’)KMBaHHUS 00pa30BaTENIbHOIO UM BOCIHTATEIBHOIO
IIPOLECCOB B COOTBETCTBUU C LENSIMU U 3a7lauaMM, YKa3aHHBIMU B YCTaBe IIKOJIbI U
MOJIOYKEHUH O IIKOJILHON OMOIHOTEKE;

0) NpOBOAUTH B YCTAHOBJIEHHOM TOps/Ke (haKyJIbTaTUBHBIC 3aHSATHUS, YPOKH
U KpPYXKKH OubInoTeuyHO-OubIHorpadguyeckux 3HaHUH © HHOOPMALUOHHON
KyJBTYPBI;

B) PEKOMEHJOBaTh HWCTOYHHKH KOMIUIEKTOBaHHS HH()OPMAIIMOHHBIX
pecypcoB;

r) U3bIMaTh M PEaJM30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHH C
UHCTPYKLHEH 1o ydyeTy OubnuoreyHoro ¢hoHma;

1) OmpefesiTh B COOTBETCTBHH C MpPaBHJIAMH II0Jb30BaHHS IIKOJILHOM
OMOIMOTEKOM, yTBEpKACHHBIMU TUPEKTOPOM IIKOJIbI, M IO COTJTACOBAHHIO C
POAUTENBCKUM KOMMTETOM WM IONEYUTEIbCKUM COBETOM BHIBI M pPa3Mepsl
KOMIIEHCAllUU ylep0Oa, HAHECEHHOTO TOJIh30BaTEIIMU OUOTHOTEKH;



€) MMeThb €XEeroAHbli OTIYCK B COOTBETCTBHM C  JIOKQJIbHBIMU
HOPMaTUBHBIMHU aKTaMU;

) OBITH IPe/ICTaBIEHHBIMHU K PA3IMYHBIM (hOpMaM MOOIIPEHUS;

3) y4yacTBOBaTb B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoii
Denepaunn B paboTe OUOIMOTEUHBIX aCCOLUAIINI HITH COFO30B.

27. PaboTHUKU OUOIHOTEK O0SI3aHBI:

a) o0ecrneunTh MoIb30BaTeNsIM BO3MOXKHOCTh Pa0OThI ¢ HHPOPMAIIHOHHBIMH
pecypcamu OUOIHOTEKH;

©) wuHboOpMHpOBaTH TOJB30OBaTENlel O  BHUAAX  IPeJOCTABISEMBIX
OnbnuoTexoi ycuyr;

B) o0ecrnieunuTh HayuyHYI0 OpraHu3alnio (GOHIOB U KaTalloroB;

r) ¢opmupoBarb (QOHABI B COOTBETCTBUH C  YTBEPKICHHBIMH
(benepanbHbIMU NEPeUYHSIMHU y4eOHBIX U3IaHHH, 00pa30BaTebHBIMU MPOrpaMMaMHu
IIKOJIbI, UHTEPECAMH, MOTPEOHOCTAMHU ¥ 3apOCaMU BCEX MEPEYHUCIECHHBIX BBIILE
KaTeropuy MoJib30BaTeNIen;

1) COBEPILEHCTBOBATh uH(popMallMOHHO-0uborpaduyeckoe U
OoubnMoTeuHoe 0OCITy )KHBaHHE MOJIb30BaTeNeiH;

e) o0ecrieunBaTh COXPaHHOCTh MCIIOJIb30BaHMS HOCHUTeNeH HH(MOPMALIUU, HX
CHCTEMaTHU3allUI0, pa3MelleHle U XpaHeHHE;

) o0ecreynBaTh peKUM pabOThI IKOJBHON OUOIIHMOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TIepe]l JUPEKTOPOM IIKOJIBI;

1) TIOBBIIIATh KBATH(DHUKALIHIO.

VII. IIpaBa u 00513aHHOCTH MoJ1b30BaTe1eil OHOJIHOTEKH

28. Ilonp3oBaTeny OUOIMOTEKH UMEIOT MPaBO:

a) rnoJslyyaTb IMOJIHYI0O WH(pOpMaIlui O cocTaBe OuOIHMOTEeYHOro (oHa,
MH()OPMAILIMOHHBIX pecypcax M MpenoCTaBIsIeMbIX OUOIMOTEKON yCayrax;

0) NoJb30BaThCs CIPABOYHO-OMOIMOTpaUIECKUM armnapaToM OUOIHOTEKH;

B) MOJIy4aTh KOHCYJIbTAallHOHHYIO TIOMOIIb B TIOMCKE M BBIOOPE MCTOYHHUKOB
MHbOpMaIINH;

r) NoJyyaTh BO BPEeMEHHOE TOJh30BaHHEe Ha a0OHEMEHTE W B YHMTAIBHOM
3ajie [e4aTHbIE U3JaHUs U Ipyrie UCTOYHUKH WH(POPMAIINH;

1) IpOJUIeBaTh CPOK MOJIb30BAHUS JOKYMEHTaMU;

€) TMojdy4aTb TeMaTHdeckue, QakTorpadpuyeckue, YTOUYHSIOIIME U
oubnuorpaduyeckue cripaBKu Ha OCHOBe (hoHIa OUOINOTEKH;

K) y4aCTBOBaTh B MEPONPUSATHUSAX, TPOBOAMUMBIX OUOITHOTEKOM;

3) TMOJIB30BAThCS IJIATHBIMH YCIyTaMH, MPeIOCTaBIsIeMbIMA OHOJIHOTEKOA,
COIIAaCHO YCTaBy IIKOJbI U [I0JOXKEeHHIO O MIATHBIX YyCIyrax, yTBEpXKICHHOMY
JTUPEKTOPOM IIIKOJIBI;

H) oOpaliarecsi Ul paspelleHdss KOH(MIMKTHOH CUTyallud K JUPEKTOpY
IIKOJIBI.

29. Ilonp30BaTeNy MIKOJBHON OUOTMOTEKH 00s3aHBI:

a) co0JII0AaTh MpaBHJiIa MOJIb30BaHUS MIKOJIEHOW OUOINOTEKOIH;



0) OepeXHO OTHOCHUTBCS K MPOU3BEJEHUSM IeyaTH (He BBIPHIBAThH, HE
3aru0arh CTpaHUL, HEe JelaTh B KHUTAX MOMYEPKUBAHHUS, IOMETKH), HHBIM
JIOKyMEHTAM Ha pa3jN4HbIX HOCUTENSIX, 000PY10BaHHIO, HHBEHTAPIO;

B) MIOAJEPKUBATh MOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OubNIMOTeKH, pacmoiOKeHHsT KapTOUYeK B KaTajorax U KapToTeKax;

I) MONb30BaTbCS LIEHHBIMM W CIPAaBOYHBIMH JOKYMEHTaMH TOJIBKO B
rnoMeuleHun OMOIHOTEKH;

1) yOeIUThCS MpH MOJyYeHHH JOKYMEHTOB B OTCYTCTBUHU e(EKTOB, a MpH
oOHapyXeHUH MpouHpopMHpOBaTh 00 3TOM  pabOTHHKA  OHOJHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyXKeHHbIe Ne(eKThl B ClaBaeMbIX HOKYMEHTaxX HeCeT
MOCEIHHH MOIb30BaTelNb; ‘

€) paclUChIBAaThCS B YHTATEIHCKOM (OpMYJIApe 3a KaXKIbIH IMOJyYeHHBIH
JOKYMEHT (MCKJItoYeHue: odyydarouecss 1—4 KiaccoB);

’K) BO3BpalllaTh JOKYMEHTHI B IIKOJIbHYIO OHOJHOTEKY B YCTaHOBJIEHHBIE
CPOKH;

3) 3aMEHSATHh JOKYMEHTHI IIKOJHHONH OMOJUOTEKH B Cilydyae UX YTPaThl WM
[OpY4 KM pABHOLEHHBIMH, JIMOO KOMIIEHCHpOBaTh yuiepd B pasmepe,
YCTaHOBJICHHOM IPaBUJIaMU MOJIb30BaHMSI LIKOJIBHON OMOIHOTEKOM;

M) TOJHOCTBIO PACCUUTATHCA C IIKOJBHOW OMOTHOTEKOH IO HCTEYEHHH
cpoka oOy4eHus: Uik pabOThI B IIIKOJIE.

30. Ilops1ok 1Mob30BaHUS MIKOJIBHOW OHOJIMOTEKOM:

a) 3alUCh B LIKOJbHYI OMOMMOTEKYy OOydYaroluxcss MPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBy Kijacca, MeJaroriieckux M MHbIX PabOTHUKOB IIKOJbI - B
MHIMBUYaJbHOM TMOpsiAKe, pojauTened (MHBIX 3aKOHHBIX MpeJACTaBHUTENIEH)
o0yyaroumxcs — Mo Mnacropry;

0) nmepeperucTpaiys Moyb30Baresiei MKOJIbHON OUOIMOTEKH TTPOU3BOIUTCS
€XXero/IHO;

B) JOKYMEHTOM, TMOATBEPKAAIOIINM IPaBO IOJb30BaHUs OUOIMOTEKOM,
ABIISIETCS YUTATENbCKUM popMyIIsp;

r) 4uTarelbCckuil GopMynsip (GUKCHpyeT HOaTy BbIIa4Yd MOJb30BATENIO
JOKYMEHTOB U3 oHa OUOIHOTEKH M X BO3BpAILlEeHUSI B OUOJIHOTEKY.

31. Ilopsiiok nonbs3oBaHuss a0OHEMEHTOM:

a) MOJb30BaTEId UMEIOT MPABO MOJIYYUTh HA IOM W3 MHOTOTOMHBIX M3IaHHi
He OoJiee IByX TOKYMEHTOB OJIHOBPEMEHHO;

0) MakcUMallbHbIe CPOKH ITOJIb30BaHUS JOKYMEHTAMU:

— y4eOHUKH, yuyeOHbIe TOCOOUs — y4eOHBIH o/,

— Hay4HO-IIOIyJIApHasi, NIO3HaBaTebHasl, XyJI0KEeCTBEHHAs JuTepaTypa —
14 nHei;

— MIEpUOAUYECKUE U3/IaHUS, U3/IaHUS MTOBBIIIIEHHOTO CIipoca — 7 JHEM;

B) I0OJIb30BATENIX MOTYT MPOMIJIHMTH CPOK TOJIb30BaHUs TOKYMEHTaMH, €CJIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEEH.

32. Ilopsinok nojab30BaHUs YATATBLHBIM 3aJI0M:

a) IOKyMEHTBI, NpeHa3HaYeHHble Ui paboThl B YMTAIBHOM 3ajle, Ha J0M
HE BBIJIAIOTCS,



0) SHUMKJIONEIWH, CIPABOYHUKH, peIKHe, IIeHHble W HMEIOIIHECS B
€IMHCTBEHHOM DJK3EMIUIsipe JOKYMEHTHl BBIIAOTCS TOJNBKO Il pabOThl B
YUTAJIBHOM 3aJle;

33. Ilopsimok pabOThl ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OUOIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYAaCTHHUKOB 0Opa30BaTeIbHOro IMpolecca
IPOU3BOAUTCA MO rpaduKy, YTBEPXKIEHHOMY ITUPEKTOPOM IIKOJbI U B
MPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

0) pasperiaercsi paboTa 3a OJHUM MEPCOHAIBLHBIM KOMITBIOTEPOM He Goiee
JIBYyX 4eJIOBEK OJIHOBPEMEHHO;

B) IO BCEM BoIlpocaM moucka uHpopmanuu B VHTepHeTe mosb30BaTeNb
JOJDKEH oOpamarbesi K pabOTHUKY OMOIMOTEKH; 3ampeniaercs oOpallleHHe K
pecypcam MHTepHeTa, npeanoiararoiuuM oriary;

r) paboTra ¢ KOMIIBIOTEPOM IPOU3BOIAMTCS COTJIACHO YTBEPKIAECHHBIM
CaHUTapHO-TUTMEHUYECKUM TpeOOBaHUSIM.



